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The following constitutes an application for a Unmanned Air Vehicle (UAV) Special Flight 
Operations Certificate (SFOC). Please contact your local Transport Canada regional office or 
email at CAOPac-OACPac@tc.gc.ca for any further queries or application submissions. 
Aeronautics Act Definition: "hire or reward" means any payment, consideration, gratuity or benefit, directly 
or indirectly charged, demanded, received or collected by any person for the use of an aircraft. This includes 
work done for free, used to promote something else.  
Note 1. In accordance with Canadian Aviation Regulations (CARs 623.65(d) Unmanned Air Vehicle (UAV) an application for 

a Special Flight Operations Certificate for the purpose of conducting the flight of an unmanned aircraft (UAV) shall be 
received by Transport Canada at least 20 working days prior to the date of the proposed operation. 

Note 2. The UAV operator must be able to demonstrate that they are adequately equipped to safely operate the UAV in the 
desired environment.  

Note 3. Certificate applicants should strive to submit a comprehensive application appropriate to the scope of the planned 
operation and complexity of their UAV system event/operation. 
 

Chk Requirement Information OK 

 (a) the name, address (incl. Postal code) and where 
applicable, the telephone number and 
facsimile number of the applicant.  

       

 (b) the name, address (incl. Postal code) and where 
applicable, the telephone number and 
facsimile number of the person designated by 
the applicant to have operational control 
over the operation (Operation Manager); 

       

 (c) method by which the Operation Manager 
may be contacted directly during operation; 

       

 (d) the type and purpose of the operation;        

 (e) the dates, alternate dates and times of the 
proposed operation; 

       

 (f) Proof of insurance (minimum of $100,000 - 
refer CARs 606.02).  

       

 (g) a complete and detailed description of the 
intended event/operation. 

       

 (h) all pertinent flight data on the aircraft to be 
flown; This should also include max 
endurance on batteries 

       

 (i) weather limitations – the applicant must 
specify the minimum weather conditions 
appropriate to the operation e.g. maximum 
wind limitations, minimum visibility etc. 
Describe the system in place to monitor and assess 
the weather in order to comply with the applicable 
weather minima.  

       

 (j) Air Traffic Control – if the event is within a 
control zone or a nearby airport, coordination 
needs to be made with the Air Traffic Control 
Services facility. The contact details for the ATC 
unit must be listed on the detailed plan. 
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 (k) the security plan for the area(s) of operation 
and security plan for the area(s) to be over-
flown to ensure no hazard is created to 
persons or property on the surface - this 
includes take-offs and landings; 

       

 (l) the emergency contingency plan to deal with 
any disaster resulting from the operation. The 
following are just a few examples that need to 
be considered: There may, however, be other 
procedures that would be appropriate for your 
particular aircraft or operation and these 
should be listed. 
(i) Crash 

(ii) Fire 
(iii) Injury 
(iv) Loss of signal 
(v) Low Battery 

(vi) Flyaway (Rogue UAV)  
(vii) Other 

Note: A ‘best practice’ may be to have a separate page 
called “Emergency Checklist” that lists each emergency 
along with it’s associated step-by-step procedure. This 
would also apply to essential contact numbers. 

1. Crash 
      

2. Fire 
      

3. Injury 
      

4. Loss of signal 
      

5. Low Battery 
      

6. Flyaway (Rogue UAV)  
      

7. Other (if applicable) 
      

 

The applicant must have in place operational control 
measures necessary to ensure the safety and orderly conduct 
of persons attending the event. In the event of an aircraft 
emergency, establish that there is no immediate risk to life, 
then implement procedures for flight termination – i.e. transit 
the UAV to a safe recovery area.  
The applicant must be aware of what emergency response 
services are available in the area of operation of the intended 
event. If possible, establish advanced contact with the 
applicable emergency agencies and authorities. The applicant 
must know how to access emergency services and have the 
means to do so e.g. cell phone, sat phone etc. Is it within a 
Control Zone and do Air Traffic Control Services need to be 
notified etc.? 
All persons associated with the operation who may be 
required to respond to an emergency situation, are briefed in 
advance of the operation.  

NOTE: The related information supplied must be the step-by-
step procedures involved required for the application. 

Risk Management is a vital component that needs to be 
considered. Risk is the chance of injury or loss. It introduces the 
idea that the likelihood of an event happening can be reduced, or at 
least its consequences minimized. It is the process of  
a) Identifying the Risks – What could go wrong? How could it 

happen? 
b) Assessing their implications – What is the level of risk? What 

are the outcomes? 
c) Deciding on a course of Action – What needs to be done to 

reduce/control the risk? 
d) Evaluating the Results – Did the risk reduction measure work? 
 

 

 (m) the name, address (incl. Postal code), telephone        
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and facsimile numbers of the person 
designated to be responsible for supervision 
of the operation area (Ground Supervisor), if 
different from the Operation Manager during 
the operation;  

 (n) a detailed plan describing how the operation 
shall be carried out.  
(i) The plan shall include a clear, legible 

presentation of the area to be used during 
the operation. (map/photo/diagram?) 

       

 (ii) The presentation may be in the form of 
a scale diagram; AND/OR 

       

 (iii) aerial photograph AND/OR  
(iv) large scale topographical chart; AND 

       

 (v) must include at least the following 
information: 

       

 1. the proposed flight path of the 
UAV along with a ‘safety 
envelope’ of 30m in ALL 
directions from that flight path. 

 2. if there are any areas where 
people could be in that envelope, 
the applicant will need to identify 
how they plan to prevent this 
during the flight of the UAV. 

       

 3. the altitudes and routes to be used 
a.  on the approach;  
b. during the operation. 

       

 4. departure to and from the area 
where the operation will be 
carried out; 

       

 5. the location and height above 
ground of all obstacles in the 
approach and departure path to 
the areas where the operation will 
be carried out;  

       

 6. the exact boundaries of the area 
where the actual operation will be 
carried out; and 

       

 7. the estimated time to complete the 
event/operation e.g. 20 minutes etc.  

       

 8. a copy of written consent from 
property owner authorizing 
event/operation, if applicable .  
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 IMPORTANT CONSIDERATIONS: 
a) During the operation, at all times, the UAV shall remain at a lateral distance of  

NOT LESS than 30 metres (may be more for higher/faster/heavier) away from inhabited structures 
such as buildings, vehicles, vessels and other persons who are not associated with the operation.  

b) UAVs must give way to manned aircraft. 
c) UAVs must meet “equivalent” levels of safety as manned aircraft. UAV operations must be as 

safe as manned aircraft insofar as they must not present a hazard to person or property on the 
ground, or in the air.  

d) Normally a minimum of two persons are required for any UAV event, the UAV Pilot (“handler”) 
and an observer (‘spotter’). Their positions must be located on the submitted detailed map/photo.  
i. Observers will maintain in constant communication with the UAV pilot in order to provide 

instructions on required manoeuvering to steer clear of other aircraft/structures, vehicles, people 
etc. This must be described fully in the submitted detailed plan 

e) The UAV Pilot is the person responsible for command and control of the UAV in flight.  
f) No more than one UAV shall be operated in flight by a single pilot at any one time. 
g) Control of the UAV shall originate from a single ground control (i.e. airborne relays between 

multiple ground control stations are not permitted).  
h) The UAV generally should: 

i. have a maximum take-off weight not exceeding 35 Kg (77.2 lbs). 
ii. at all times, continuously be kept within unaided visual line-of-sight of the UAV pilot or observer. 
iii. be operated at a maximum altitude not exceeding 120 meters (lower in built -up areas) above 

ground level (AGL). 
iv. be operated during day Visual Flight Rules (VFR) conditions only. 
v. have a serviceable “fail-safe” mechanisms incorporated so that following loss of signal, the 

flight is terminated. 
vi. have the ‘fail-safe’ function programmed so that during flight, the throttle is set to idle or cut-off.  
vii. be remote controlled 
viii. shall not carry a payload that disperses products, drops objects or is an explosive device.  

 

 


